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Safeguarding Officer 
	Job Title:
	Safeguarding Officer (non-teaching) 

	Pay range:
	MPR or Support staff pay scale (Pay point 20-24 based on experience (FTE £30,125-£33,480) Actual Salary £30,272-£33,644

	Working Hours
Start date 
	Term-time + 5 INSET days plus 2 weeks, 41 weeks per year, 40 hours per week, Mon-Fri 8am-4.30pm (with half an hour unpaid break)
September 2026

	Closing date
	12th  July 2026



Safeguarding Officer
We are seeking a dedicated, highly motivated, and compassionate Safeguarding Officer to join our committed team. This is a rewarding opportunity to play a key role in ensuring the safety, wellbeing, and success of our students.
About the Role
As Safeguarding Officer, you will provide vital operational support to the Designated Safeguarding Lead (DSL), helping to maintain a strong safeguarding culture across the school. You will respond to safeguarding concerns, support vulnerable students and families, and work collaboratively with staff and external agencies to ensure timely and effective intervention.
This is a highly visible, relationship-focused role, where you will act as a key point of contact for students, families, and staff, while supporting the school's safeguarding systems and processes.
Key Responsibilities
· Respond to and manage safeguarding concerns in line with statutory guidance and school policies
· Monitor and triage CPOMS alerts and safeguarding communications
· Maintain accurate, detailed safeguarding records
· Work closely with the DSL and Deputy DSLs, deputising when required
· Liaise with external agencies such as Social Care and CAMHS
· Support vulnerable students, including those at risk of exclusion or with SEND/high needs
· Undertake home visits to engage and support families
· Deliver staff training and contribute to safeguarding CPD
· Promote safeguarding awareness across the school community
· Attend multi-agency and student-focused meetings
About You
You will:
· Have experience working in a safeguarding or pastoral role within education or a similar setting
· Have strong knowledge of safeguarding legislation and processes
· Be confident using CPOMS and IT systems to manage safeguarding data
· Demonstrate excellent communication, organisation, and record-keeping skills
· Have the ability to build positive relationships with students, families, and professionals
· Show empathy, professionalism, and a commitment to student wellbeing
· Be proactive, resilient, and able to work effectively under pressure
Desirable:
· Safeguarding Level 3 training
· Experience of SEND provision and multi-agency working
Why Join Us?
· A supportive and collaborative working environment
· Opportunities for professional development and training
· The chance to make a real difference to the lives of young people

The Blue Coat School is committed to safeguarding young people, we ensure that all our recruitment and selection practices reflect this commitment. All appointments are subject to full safeguarding checks, including an enhanced DBS check. Any candidates selected for interview will be subject to an online search as part of our due diligence checks. The school reserves the right to close the position early on receipt of a strong application, so if you are interested, we would urge you to apply sooner rather than later.
To apply, please complete the SFET Support Staff Application form (available on our website) and send by email to recruitment@tbcs.sfet.org.uk
For further information or enquiries, please use the above email address or contact us on 01256 322691.
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